









II-C-1.24
ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

POSITION DESCRIPTION:  MENTAL HEALTH COUNSELOR
1.00    GENERAL STATEMENT

1.01
Position Scope

a.
The Mental Health Counselor provides mental health support, training, and referral to current Allen students and staff.
b.
The Mental Health Counselor will participate in the formation of general college policy through assignment on Standing Institutional Committees.

2.00
SPECIFIC STATEMENTS

2.01
Position Function and Category

a.
Reporting Relationship: Vice President for Student Affairs
b.
Function/Category of Position: Management /Supervisory

c.
Terms of Employment: 12 months

d
Salary Category:  IV
2.02
Supervision

a.
Supervision Received: Vice President for Student Affairs
b.
Supervision Exercised: The Mental Health Counselor may supervise work-study students
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2.03
Key Areas of Responsibility

a. Provide short-term mental health counseling to students in all modalities (onsite and online).

b. Assist with crisis intervention as needed.
c. Work with high school counselors to provide services for Allen students who are also secondary students.

d. Support students in providing referrals to external mental health resources in the Allen Community College service area or wherever students are located.

e. Provide consultation services to faculty, staff, students, and family members.

f. Develop and facilitate mental health related training or courses for students and employees as directed by the Vice President for Student Affairs.
g. Help inform and engage students on emotional wellness topics through social media and other marketing tools.
h. Maintain a high standard of professionalism (including confidentiality).

i. Ensure timely, accurate documentation of client contacts.

j. Maintain awareness of Allen resources for academic and student success and make referrals when appropriate
k. Support the student retention efforts of the college.

l. Perform other duties as assigned by the Director of Enrollment Management or the Vice President for Student Affairs.
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu.

